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SEMINAR HOST CONTRACT

Thank-you for your interest in hosting a seminar sponsored by Cascade Perinatal Services. Our collaboration is critical for a successful event. Please contact Michelle if you have any questions, or if you are incapable of satisfying any of the contract conditions. In the event changes are necessary to this contract please inform Michelle as soon as possible. Flexibility is mutually beneficial.  
________________________________________________________________

CONTACT INFORMATION
Owner/Director:

Michelle H. Kinne
Address:


8014 202 St. Ct. E.




Spanaway WA 98387
Business phone:

(253) 224-3023
Website:


www.CascadePerinatalServices.com
E-mail:


Michelle@CascadePerinatalServices.com
SEMINAR AGREEMENT
Host:

Host e-mail






Host phone:




















Address:



Seminar type:

 
Seminar dates:



Seminar time:

Registration fee:

Accreditations:

 FORMCHECKBOX 
 CAPPA CEU’s
 FORMCHECKBOX 
 ICEA* CEU’s

            FORMCHECKBOX 
 8 
 FORMCHECKBOX 
 16
 FORMCHECKBOX 
 24

*Available with sufficient notice prior to the event. ICEA 

  accreditation may slightly increase the registration fee as  

  there is an expense associated with obtaining ICEA CEU’s.

DONA International recognizes CAPPA CEU’s for re-certifying doulas. Attendance at this seminar will satisfy 16 CEU’s for doulas who are seeking continuing education to satisfy DONA International recertifcation criteria.

__________________________________________________________________
VENUE AMENITIES AND FEES 
Venue amenities:

 FORMCHECKBOX 
 LCD projector


 FORMCHECKBOX 
 Refrigerator




 FORMCHECKBOX 
 LCD projector screen

 FORMCHECKBOX 
 Microwave




 FORMCHECKBOX 
 Laptop



 FORMCHECKBOX 
 Coffee maker




 FORMCHECKBOX 
 Wi-Fi access


 FORMCHECKBOX 
 Utensils




 FORMCHECKBOX 
 Student tables







 FORMCHECKBOX 
 Display tables





 FORMCHECKBOX 
 Facilitator table





 FORMCHECKBOX 
 Registration table





 FORMCHECKBOX 
 Seating

Facility fee:


$ day





--------------





$ TOTAL

Made payable to:



Due:



_ _/_ _/_ _

Method of payment:
 FORMCHECKBOX 
 PayPal
 FORMCHECKBOX 
 Check
 FORMCHECKBOX 
 Money order

HOST RESPONSIBILITIES

 FORMCHECKBOX 
 Seminar marketing. 

Hosts are expected to promote the event via social media, word of mouth, e-mail, and physical distribution of fliers, and via e-mail. Seminar registration is facilitated through the sponsor website, www.CascadePerinatalServices.com.  Registration fee and refund policy are located at the event website. Students are required to register through the event website online, and to pay the full registration fee (minus any discounts) at the time of registration unless other arrangements have been previously agreed upon. 
 FORMCHECKBOX 
 Provide local lodging information and driving instructions to the venue within 

     14 days of agreement.

2 word documents describing local lodging information, and driving instructions for the facilitator to upload to the even website. 

 FORMCHECKBOX 
 Assist with set-up and clean up. 

In most cases set up for the seminar begins the evening prior to the first day of the event. The host is expected to facilitate access to the venue and assist with the set-up of the space including table arrangement, and display set-up, and provide technical assistance when feasible. 
 FORMCHECKBOX 
 Assist with day of event student logistics and registration.

This will involve hanging signage and directions to the classroom the first day of the event and assisting with student registration and housekeeping each day.

 FORMCHECKBOX 
 Weekly contact with the facilitator for event progress updates.
Keep in weekly contact with the facilitator to review marketing needs and registration progress. 

HOST BENEFITS
Meet the minimum registration* and the following host benefits are yours!

 FORMCHECKBOX 
 A~ FREE seminar attendance




10 Registered Students
 FORMCHECKBOX 
 B ~ FREE 1 year CAPPA membership + A


15 Registered Students
 FORMCHECKBOX 
 C ~ FREE CAPPA Certification CD +A & B


20 Registered Students
 FORMCHECKBOX 
 D ~ FREE CAPPA Cert processing fee + A, B, & C

25+ Registered Students
*Does not include host registration

 FORMCHECKBOX 
 I agree to the above conditions

 FORMCHECKBOX 
 I agree to the above conditions

__________________________


____________________________

Owner/Director




Host







__________________________


____________________________
Date






Date
Michelle@CascadePerinatalServices.com         l   253-224-3023      l              www.CascadePerinatalServices.com

